INTRODUCTION TO QUICKBOOKS DESKTOP

THURSDAYS, APRIL 25, 2019 - MAy 30, 2019
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Week 1: Overview of QB Desktop

Week 2: Overview of Lists, i.e. Item lists, Customer
Lists, Chart of Accounts

Week 3: How to Create Customers & Invoices

Week 4: Vendor - Create, Edit, & Merge/Run
Reports - Enter & Pay Bills

Week 5: Reconciliation - Which Accounts Need
Reconciliation and Why, Enter Credit Card
Charges & Refunds

Week 6: Reports - How to Run/Memorize/
Email/Balance Statements, P&L and
Other Reports

$150.00 per 6 weeks course
(one evening per week)
6:00 - 8:00 p.m.
218 E. Jackson, Burnet, TX
512-7156-1484 or 409-718-0729
Limited Seating - payment required to

to reserve your spot - deadline 4/18
(CW)C building)

PROCEEDS TO
BENEFIT
CHRISTIAN
WOMEN'S JOB
CORPS -
IIGHLAND LAKES




