
PR OCEEDS  T O  

B EN EF IT  

CH RI ST I AN  

W OMEN ' S  J OB  

CORPS  -  

H I GH LAN D  LAKES  

I N T R O D U C T I O N  T O  Q U I C K B O O K S  D E S K T O P  
T H U R S D AY S ,  A P R I L  2 5 ,  2 0 1 9  -  M AY  3 0 ,  2 0 1 9  

Week 1:  Overview of QB Desktop  

Week 2:  Overview of Lists, i.e. Item lists, Customer 

     Lists, Chart of Accounts 

Week 3:  How to Create Customers & Invoices 

Week 4:  Vendor - Create, Edit, & Merge/Run 

     Reports - Enter & Pay Bills 

Week 5:  Reconciliation - Which Accounts Need 

     Reconciliation and Why, Enter Credit Card 

     Charges & Refunds 

Week 6:  Reports - How to Run/Memorize/ 

    Email/Balance Statements, P&L and 

    Other Reports 

$150.00 per 6 weeks course 

(one evening per week) 

6:00 - 8:00 p.m. 

218 E. Jackson, Burnet, TX 

512-756-1484 or 409-718-0729 

Limited Seating - payment required to 

to reserve your spot - deadline 4/18 
(CWJC building) 


